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Google Docs


Collaborative team work is highly valued in our company for creating applications and projects and we can implement a new technology, Google Docs, for free to help our company edit and share documents more efficiently.  While everyone has the ability to email documents back and forth, there is a simpler solution in sharing documents within a team.  Google Docs is an online word processing software that will allow us to upload, share, and edit documents instantly (Marshall).  This will help our company’s productivity and efficiency because it cuts down the time it will take people to resend documents and enable viewing for anyone that is made a collaborative partner.


Google Docs has several features which all boil down to the convenience of being able to work on team projects without the hassle of tracking down team members and waiting for them to resend the updated document back.  Google Docs is a web-based office suite and data storage service that allows us to create and edit documents without having to physically download the software to their computer (Wikipedia).  This allows real-time sharing for team projects.  At the same time it eliminates the problem of those who do not have the software to still participate.  Features that are included are word documents, spreadsheets, and presentations which can be saved in various formats (DOC, XLS, ODT, RTF, CSV, PPT, etc.) (Google).  After creating and/or editing work, documents are then able to be shared to authorized collaborative partners.  While it is web-based, all documents are safely stored to Google’s servers to prevent data loss.  This will limit data loss in case of hard drive failure.  Google Docs is a great tool for our company because of the several collaborative projects our company handles.  While flash drives and emailing are reliable tools, there is the issue of the exchange of documents when waiting for someone to edit.  But with Google Docs multiple people can edit, share, and upload documents to the server at any time and can be seen instantly as long as the creator of the document grants them access.  It increases efficiency of our time management.

Google Docs is completely free to use and has no implementation cost to our company.  Along with creating a Google account, which is also free, you are given 1GB of free storage.  However, there is an option to purchase more storage for an additional annual price which starts at $5 for 20GB to $256 for 1TB which is the maximum capacity.  There is no dollar value cost except for storage options, but it will allow the company to be more efficient and focused more on the actual project rather than how to conveniently share one document at all times.  
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