Jennifer Lynn Kauffman		              	                           Jennifer.Kauffman@temple.edu
1401 Butler Lane | Perkasie | PA | 18944 | 215.480.2322

EDUCATION:	TEMPLE UNIVERSITY, Fox School of Business, Philadelphia, PA 
	B.S. in Business Administration; junior status - anticipated graduation May 2015
	Major: Marketing     Minor: Digital Marketing 
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RELATED ACTIVITIES:
· Member, Temple University American Marketing Association
· Member, Temple University Fashion Club
· 2013 Philadelphia Fashion Show intern

PROFESSIONAL EXPERIENCE: 	
	RENEE INTERNATIONAL, Philadelphia, PA 		     September 2013-Present
	Social Media and PR 							
· Responsible for pictures and posts on the Instagram, Facebook, and Twitter accounts
· Coordinated duties for other fashion interns
· Assisted communication between show directors and V.I.P guests
· Assisted communications between Red Carpet and Press

	HAIR CUTTERY, Sellersville, PA 				    June 2013- October 2014
	Cosmetologist					                      
· Assisted in product orders and merchandising
· Assisted clients with product selections and purchases; 
· Provided prompt, courteous, and accurate customer service 
· Count and balance cash drawer 

	PREMIER CONTRACTORS, INC.  Colmar, PA	 May 2010-August 2011 (Seasonal)
	Administrative Assistant			    	     
· Advertised insulation and replacement installation via website and newspaper
· Update social media with current news and altered website design 
· Processed over 50 incoming calls daily to address customer concerns
·  Schedule contractor visits to residences 
· Documented advertisement data, maintained organization and performed general office duties


SKILLS:
· Microsoft Office (Excel, Word, PowerPoint, Outlook)
· Cosmetologist license 



