Keeley Bashwinger                                                                                                community.mis.temple.edu/kbashwinger  
1230 N Carlisle St Apt 3B | Philadelphia | PA | 19121                            215.266.1839 | keeley.bashwinger@temple.edu
EDUCATION:
TEMPLE UNIVERSITY, Fox School of Business, Philadelphia, PA





Bachelor of Business Administration, Graduation: January 2021




Major:   Management Information Systems | Minor: Business Analytics




Overall GPA: 3.47, Major GPA: 3.7 
CAMDEN COUNTY COMMUNITY COLLEGE, Camden, NJ





Associate in Science, Graduation: Fall 2018





Major: Business Administration 





Overall GPA: 3.8 | Dean’s List: Spring 2017 & Fall 2017, President’s List: Fall 2016
SELECTED COURSES:


Information System Organizations, Data-Centric Application Development, Data 

Analytics

ACTIVITIES:

· Member, Association for Management Information Systems, 2019 – present
· Member, Temple University German Society, 2019 – present
· Participant, University of Pennsylvania FemmeHacks Hackathon, February 2019
INFORMATION SYSTEMS PROJECTS:

· Assisted the Senior Data Analyst at Professional Receivables Network in automating several office functions including populating UB-04 and HCFA-1500 forms, and automating the denial-appeal process using Microsoft SQL Server.
INFORMATION TECHNOLOGY SKILLS:





Analysis:




R, SAS, SPSS, Google Analytics




Web Development: 

HTML, CSS, JavaScript, jQuery




Application Development:    Firebase 




Database Management: 

Microsoft Access, MySQL





Project Management: 

Microsoft Office
Software Clients:


Citrix, EPIC, Salesforce

EXPERIENCE:
Professional Receivables Network, Cherry Hill, NJ 
August 2015 – Febraury 2018

Billing Administrator

· Perform various administrative functions for assigned accounts, such as recording demographic characteristics, history and extent of disease, diagnostic procedures, and treatment in compliance with HIPAA.
· Prepare medical bills and review them for completeness.

· Contact insurance companies to check on status of claim payments and write appeal letters for denial on claims.

· Receive payments from insurance companies, while ensuring it is according to insurance fee schedule and posting it to the customer account.
SKILLS AND LANGUAGES:

· ICD-9, ICD-10, CPT, HCPCS, HIPAA
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