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EDUCATION:     TEMPLE UNIVERSITY, Fox School of Business, Philadelphia, PA

Bachelor of Business Administration, Projected Graduation: May 2018


Major:  Management Information Systems


Minor:  Healthcare Management

GPA: 3.69 | Dean’s List: Fall 2014, Fall 2015, Spring 2016, Spring 2017, Fall 2017

Selected Courses:


Management Information Systems

Excel for Business Applications



Data Centric App Development
       
        Data Analytics


  Enterprise IT Architecture



Digital Design and Innovation Studio


  Lead Global Digital Projects

ACTIVITIES & AWARDS:
·      Member, Association of Information Systems, Spring 2015 – Present

·      Recipient, Temple University Scholarship, Fall 2014 – Present 

INFORMATION TECHNOLOGY SKILLS: 


Analysis:



R, RStudio


Web Development:

HTML, PHP, Justinmind


Database Management:
SQL


Project Management:
Microsoft Project


Platforms:



Microsoft SharePoint, Microsoft Azure, WordPress
EXPERIENCE:
PFIZER INC., Collegeville, PA


Account Management Intern  







                  May 2016 – Present
· Assisted in correcting system issues found in a 2014 audit of Global Document Management System (GDMS), a validated application that houses regulated drug development documentation

· Led the planning team for the CV SSW Showroom event by creating meeting agendas, leading discussions, delegating assignments, and reporting progress back to Pfizer sponsors

· Assisted in the project management, vendor evaluation and business case development for a Microsoft SharePoint “makeover” project that aims to enhance the platform

· Communicated with site owners throughout a global company to carry out the decommission of Microsoft SharePoint 2007 DMZ sites

OFFICE OF THE V.P. OF COMPUTER SERVICES, Temple University, Philadelphia, PA


Student Worker











November 2014 - Present

· Coordinate office and technical support for Vice President that oversees all operating divisions of Computer Services at a large urban university 

· Handle administrative duties and event logistics for daily executive meetings
· Direct all new student orientations, handle confidential information and assist administrative staff with issues that may arise

FOX SCHOOL OF BUSINESS, Temple University, Philadelphia, PA



Computer Literacy Test Administrator





September 2015 – May 2016
·      Scheduled and administered weekly Microsoft Office tests for 20-30 students at a time
·      Uploaded students’ grades after each test and responded via e-mail to students’ questions     
·      Troubleshoot any technical issues in a timely manner to ensure that tests were administered
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