From: Team K: Kevin Lynch & Chuzhuang Jiang
To: MC Martin
Subject: Weekly Progress Report – September 24, 2017
Period: 09/17/17-09/24/17
Hours:  8 Hours to Date: 8
Accomplishments for week ending September 24, 2017
1. Create a preliminary schedule with detailed tasks
2. Create our project charter and problem statement documents

3. Create on first draft of the communication, rick management, quality management, and change management plans

4. Establish weekly meeting time and communication methods

Goals for week ending October 1, 2017
1. Perfect the drafts of our plans
2. Create a WBS using the detailed schedule

3. Communicate the plans to the rest of our team
Issues:

1. There currently no issues to report
