From: Brave Scholar School – Kyle Matusik, Ken Fong
To: Mart Doyle
Subject: Weekly Progress Report – September 30, 2016
Period: 9/23/16-9/30/16
Hours:  8    Hours to Date: 18
Accomplishments for September 30, 2016
1) Held weekly meeting with project Sponsor 
2) Finalized and signed Charter document
3) Created first drafts of scope document and project schedule.
4) Broke down sections of the budget to get done for each week.
Goals for October 7, 2016
1) Finalize drafts of documents and plans.
2) Hit budgeting research goals for the week.

Issues:

1) We weren’t able to finalize some of the documents that we wished to complete for this week, but other than that we haven’t had any serious issues.
