Leah J. Herman







 LeahHerman@temple.edu
56 William St. | Newton | MA | 02465 | 617.895.8089
EDUCATION:


TEMPLE UNIVERSITY, Fox School of Business, Philadelphia, PA 

Bachelor of Business Administration, Graduation: May 2018
Major: Management Information Systems
Dean’s List: Spring 2015, Fall 2016 GPA: 3.42
ACTIVITIES:
· Director of Events, Association for Information Systems, Spring 2016- Present 
· Mentor, Fox Mentorship Program, Fall 2016- Present
· Big Sister, Big Brothers, Big Sisters Independence Region October 2015-Present
· Marketing and PR Shadow, International Business Association, Fall 2014- May 2016
· Board Member and Community Service Representative, J&H Community Council, Fall 2014- May 2015
· Study Abroad: Burgos, Spain, February 2014
SPECIAL PROJECTS:
· Target Case Competition, February 2016

· PricewaterhouseCoopers Case Competition, October 2015, Explore Program, February 2016
· Finalist, Temple University Data Analytics Challenge, October 2015 & 2016
EXPERIENCE: 
LIBERTY MUTUAL INSURANCE, Boston, MA 


May 2017- August 2017
IT Audit Intern


· Complete testwork of information system applications, servers, databases and operating environments.

· Use company and audit software, such as Blade Logic, Centrify, Lotus Notes and HR Dashboard to analyze data and complete audit testwork.

· Communicate records of audit concern in status meetings and formal reports.
DRAPER LABORATORY, Cambridge, MA 


May 2015- August 2016
Business Analyst, Billing, General Ledger and Accounts Payable Intern


· Created financial records for Payroll and Billing, and used an online database for virtual records. 
· Inputted Journal Entries in the General Ledger, paid invoices in Accounts Payable, created billing invoices in Billing using Oracle Software.
· Validated data for the business analyst payroll validation, tested billing invoices for variances and assisted in creating training modules.
· Special Projects: Made a complete analysis of financial records for an extensive census questionnaire.
JCC JACOB AND ROSE GROSSMAN CAMP, Westwood, MA 


June 2012- August 2014
Senior and Junior Counselor


· Led groups of 15 male and female children ranging from 4-10 years old through a variety of educational, recreational and athletic activities.
· Planned educational activities for the children to entertain them during free time.
· Helped build relationships between counseling staff and children through communication and training. 
SKILLS & LANGUAGE:

· Spanish (Conversational and Written language) and American Sign Language (Beginner)
· Microsoft Office Suite, Microsoft Azure, PeopleSoft, MySQL, RStudio, HTML, CSS, PHP, PDO, Just In Mind, Blade Logic, Lotus Notes, Cyber Ark

