From: Louisa Carleton, Quy Le, Jonathan Kerr
To: Mart Doyle
Subject: Weekly Progress Report – October 21, 2016
Period: 10/21/2016-10/28/2016
Hours: 1.5    Hours to Date: 11.5
Accomplishments for October 28, 2016
1) Testing is underway and on schedule
2) Revised design is finished and approved by head advisor

3) Acquired access to better lab machine

Goals for November 4, 2016
1) Review and update documents (i.e. Risk Management, Budget)
2) Start testing for 1-week samples

3) Sit down and recreate/update schedule
Issues:

1) Still very little buffer to work with
2) Meeting is more difficult because they are meeting in the lab and we cannot attend
3) PMs behind on documentation
4) Schedule keeps changing; deadlines cannot be trusted
