Richard J. Polhemus





                Richard.Polhemus@temple.edu
1624 N. 17th Street Apt. A| Philadelphia | PA | 19121 | 973.557.7829 (School)
97 Clark Street| Bloomingdale| NJ | 07403 | 973.557.7829 (Home)
EDUCATION:
TEMPLE UNIVERSITY, Fox School of Business, Philadelphia, PA


Bachelor of Business Administration, Graduation: May 2015

Major:   Finance 

GPA: 3.25

Selected Courses:



Finance Management


Financial Accounting 2101   



Management Information Systems
Micro/Macro Economics
ACTIVITIES:
· Member, Temple University Investment Association 2013-Present
· Member, Financial Management Association, 2013-Present
· Big Brother, Big Brothers Big Sisters Mentoring Program, 2012-Present
· Alpha Tau Omega Fraternity Brother, Community Service Chair, 2013-Present
· Volunteer Community Service, Temple University Community Relations, 2012-Present
· Volunteer, Fairmount Boys & Girls Club at PHA North, 2013-Present
EXPERIENCE:
Boy Scouts of America, Philadelphia, PA
      March 2012 – Present

Scout Reach Intern, Cradle of Liberty Council
· Teach the children fundamentals of becoming a Boy Scout. 
· Teach them the morals and character of a Boy Scout.

· Mentor and provide support for children ages 5-10, who live in at-risk neighborhoods.
Temple University Community Relations Office & PASCEP
    January 2012 – Present
Administrative Assistant
· Provide customer service for people who come into the office, which included bringing them to the appropriate offices and staff personal, as well as answering some questions they had.
· Help answer phones, complete and file paperwork for both offices. 

· Help prepare and monitor Community Service projects.

· Assist Pan-African Studies Community Education Program (PASCEP), with data entry on Microsoft Access and registration process.
AJ’s Pizzeria, Butler, NJ
    January 2010 – August 2012

Food Preparation & Costumer Service

· Provided customer service assistance for a pizzeria, which included answering phones, taking orders, and help dine tables.  

· Prepare salads, sandwiches, wraps, and paninis for over 60+ people, daily.

· Prepare pizza dough for over 100+ pizzas, daily.   

· Provided delivery service. 

· Still provide seasonal work while on home during breaks.
SKILLS:

· Microsoft Office Skills

· SAP Training
