Shimin Zheng                         shimin.zheng@temple.edu
Cell: 646-249-1006

EDUCATION:


TEMPLE UNIVERSITY, Fox School of Business, Philadelphia PA

Bachelor of Business Administration, Expected Graduation: May 2016

Major: Actuarial Science | GPA: 3.56

Selected Courses:

Mosaic: Humanities Seminar I                  Theory of Interest

Professional Development Strategies             Calculus III

Information Systems in Organizations            Financial Accounting

EXPERIENCE:  GRACE FINANCIAL CAPITAL GROUP INC. Bala Cynwyd, PA

Loan processor assistant and Insurance processor assistant

Handle some regular clerical work, such as answering phone, -taking messages, copying and filing.

Organize hundreds of clients’ document, then scan and type in   computer

Work directly with loan processors when new loan coming in. Getting some basic information from clients for loan processors

Work directly with Insurance processors, record basic information from client

 C&L Lucky Supermarket 99 Cents and Variety Plaza LLC

Work as a cashier in front of store

Work as a salesman for customers who are in need

 LANGUAGE and SKILL:

Mandarin Chinese and Fuzhou Dialect-native

Word, Excel and Power Point

