From: Chakra Men
To: MC Martin
Subject: Weekly Progress Report – February 23, 2020
Period: 02/16/20-02/23/20
Actual Hours:  number of hours worked by entire team in this period (list each member and their total hours)

Eric McKelvey- 4 hours

Luke Swiatek- 4 hours

Christopher Breece- 4 hours

Joseph Gigloiotti- 4 hours

Hours to Date: number of hours worked by entire team since the project started (list each member and their total hours)

Eric McKelvey- 10 hours

Luke Swiatek- 10 hours

Christopher Breece- 10 hours

Joseph Gigloiotti- 10 hours

Accomplishments for week ending February 16, 2020
1) Completed Schedule
2) Worked on Communication Plan
3) Created Logo
4) Began work on Website
Goals for week ending February 23, 2020
1) Complete Communication Plan
2) Continue work on Website
3) Make adjustments to Project Charter
Issues:

No Issues
